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On this page, after you fill out the proposal
template completely.
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e Click the Update button, and then Click
OK, and the table of contents will
update to the correct pages.
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EXECUTIVE SUMMARY . .
On this page, fill out a summary of the

\ most important information in your

project.
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FROJECT OVERVIEW On this page, fill out a detailed

\ description of a project's goals and
objectives, the steps to achieve these
goals, and the expected outcomes.
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SCOPE OF WORK
Paragraph discusses project needs and

explains how a project's goals will be

By this section you can really zero in on the specific challenges you've identified which may
impact your target project. Give details where you can and show your assumptions where ‘\

NECESSAryY.
CHALLENGES AND GOALS met.
Challenges Goals and Objectives CJ*Z‘"J &JJM‘ ‘;‘lelﬂ'\a‘ DJMS‘ Jﬁl—u
Project chzllenge 1 |dentifying target -&JJM‘ u‘&‘ d.'-&g 47-‘3:‘5
Project challenge 2 Completing analysis
DELIVERABLES AND TIMELINE Project Challenges and goals.
Deliverables Timeline -MHA‘J &JJ‘M‘ ‘bLJAA:'
research and analysis MM/DD/YYYY
3€tup Prolect plan MM/DDAYY It indicates what tasks must be
5 i I MM/DD/YYYY \ . .
S L oo/ completed before beginning a new
one and keeps things moving along
COST, PAYMENT, AND LEGAL MATTERS smoothly.
Below you will find = detailed outline of the proposed pricing, payment schedule and payment terms dzﬁ LGJL‘S! %* (_.JAS‘ ?LG"S‘ (JJ! M
offerad by [Your Praject]: " uk« Eélézl" S-\;I-\% - ‘_,5 9#‘
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Name Price Oty Subtotal '(? ) 254
Subtotal 50.00
Discount 50.00 \
- <000 All project components with
Total 50.00 quantities and prices.
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PAYMENT SCHEDULE

Payment amount Payment Due Date
Payment amount MM/DDAYYY \ A timeline of the payments to be
made throughout the lifetime of a
project.
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TERMS AND CONDITIONS
The final stage is to summarize the overall agreement you're entering inte, and close the

project. Once you've reached this stage, so it's very important to make this section thorough,
clear, and accurate. Get legal advice if you need it, to make sure you've covered all your bases.

Make sure you capture details such as:

»  Project timeline and milestones PrOject employs scientific
+ Dates for review as needed
+ Payment terms, dates and methads technology and theory to construct

your project. (Technology, theory,
hardware, software, rules, etc.)
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AGREEMENT

In signing this document below, [Your Name] and [Advisor Name] confirm their agreement to
the terms and conditions laid out in this Project proposal and form a binding contractual
agreement beginning on the date of signing.

[Your Project leader] [Your Project Advisor]
Signature Signature \ . .
o bae Signatures of the project team
Your Name] (Aduisor Name] leader and an advisor.
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